Micheldever C of E Primary School Handwriting Policy

P Checks

Before beginning a handwriting lesson, please ensure that P checks
are carried out to ensure optimum conditions for success.

Posture
Children need to maintain a stable, comfortable position to support

the process of handwriting. Children should be seated in the following

position:
e Back supported by the chair
e Slight tilt forwards
e Hips, knees and ankles at right angles
e Feetflat onthe floor (or supported on a step)
e Arms resting comfortably on the table
e Other hand used to stabilise paper

Pencil

In order to maximise freedom of movement, children need to
maintain a tripod grip on the pencil or pen.
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Paper
Left-handed Right-handed
gl

Position paper slightly to the
left of body midline.

Position paper slightly to the
right of body midline.

Angle paper clockwise. Angle paper anticlockwise.

Pressure

Ideally, this should leave a clear trace on the paper, neither too faint
nor too dark. Pencil pressure is likely to vary depending on the
demands of the task, stage of development and the tools being used.

Handwriting Vocabulary

Please use the vocabulary on the diagram below when talking to
children about letter formation and handwriting.
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S Factors

J‘or SuCcess

Nigiglerigle

together Sitting

on the line
A key component of legibility is accurate letter formation. Itis vital that
children are taught how to form the letters of the alphabet correctly
from the beginning. This means knowing the right starting point for each
letter and following the correct movement pathways.

There needs to be appropriate spaces between words for the sake of
legibility. The spaces should be even, match the size of the writing and
be about the same size as one letter o.

Jamesoandotheogiantopeach

Once children are secure with letter formation, they will need lots of
practise to ensure that their letters are of relative size to one another.

Sitting
on the line

Once children are secure in forming letters correctly, they need to
learn where to position them. Sitting the letters on the writing line
helps legibility.

Nigigleligle
together

There are three basic rules for joining.

1. Diagonal orupthe hill joins
2. Horizontal or across the bridge joins
3. Unjoined or break letters



A consistent slant helps the appearance of handwriting. A slightly
forward slant is a natural movement for right-handers and helps to
improve fluency and speed.

Speed

Speed will not develop until the other S factors are embedded. There
needs to be awareness that competent writers have two kinds of
handwriting — one which is good quality and is used for more formal
purposes, and the other, a fast, note-taking ‘rough’ hand which is used
when speed is needed.

As handwriting develops, children should be encouraged to develop a
style of writing that works for them individually and is accessible to a
reader. Slight changes to style could also increase fluency and speed.

Support Ideas for Left- Handed Writers

o Asloped writing surface

e (Good lighting — make sure the writing hand does not cast a
shadow on the writing

e Siton the left-hand side of right-handed writers so elbows do not
bump

e Papertilted clockwise in the left-handed writer position

e Pencils and pens to suit—ergonomic good grip, soft lead, fast
drying ink

Paper

Ideally, children should practise their handwriting on the same lines
they write on in writing lessons, so that they learn how to correctly
space the letters. If children find this challenging, handwriting
guidelines may be used as a scaffold. Please always have paper with
handwriting guidelines available for any child who requires it in the
lesson.

Lesson structure

1. Introduce the new letter(s) to be taught. Refer to the letters using
their names, not the sounds they make.

2. Modelthe focus letter(s) on the board slowly and clearly, a
minimum of three times. Ensure all children and focused on the
modelling.

3. Then ask children to have a go in their books. Head immediately to
children that are likely to need support. If a child's formation is
incorrect, model correct formation in their book three times using a
coloured highlighter. The child then writes over the letters before
having another go independently.

4. Circulate the room, intervening as required. Double tick and
particularly strong examples of well-formed letters to give instant
feedback. The children continue until they are asked to stop.

5. Application - Before this step, identify any children who need
further practice with their letter formation and ask them to continue
to practise taught letter(s).

6. Model writing a simple word which contains the taught letter(s).
Write the word a minimum of three times and ensure all children
are focused on the modelling.

7. Circulate the room, correcting and modelling with a coloured
highlighter as before.



Handwriting in Early Years

Children to be taught initial letter formation through the Little Wandle handwriting program. Children should be given daily opportunities to practise handwriting. The formation
phrases below will be used to teach letter formation.

Letter Formation

Formation Phrase

Letter Formation

Formation Phrase

Down the snake from
head to tail.

i H
L i

Down and around the
umbrella and back to
the ground.

Around the astronaut’s
helmet and down into
space.

From the cloud to the
ground and over the
rainbow.

Down the tiger and
across its neck.

Down, up and over the
helicopter.

Down the penguin’s
back, up and around its
head.

Down to the bottom of
the volcano and back
up to the top.

Down the iguana and
dot the leaf.

Down the bear’s back,
up and around its
tummy.




Down, up and over the
net.

Down the flamingo to
its foot and across its
wings.

Down, up and over the
mouse’s ears.

Down the lollipop stick.

Around the duck’s
body, up to its head and
down to its feet.

Down the jellyfish and
dot its head.

Around the goat’s face
and curl under its chin.

Down and up and down
and up the waves.

All around the octopus.

From the top, across
the box to the bottom.
From the top again,
across the box to the
bottom.

Curl around the cat.

Down, around the yo-yo
and curl around the
string.




Down the kite, up to the
top corner and down to
the bottom corner.

Across the top of the
zebra’s head, zig-zag
down its neck and
along.

Around the elephant’s
eye and curl down its
trunk.

q Around the queen’s
face, down her robe
and a flick at

the end.

u Down and around the
umbrella and back to
the ground.

qu Quick, it’s the
queen!




Handwriting in Years 1-6

Letter Families

From Year 1 onwards, Letters will be taught in ‘families’. These are letters with similarities in their formation.

Long Ladder Letters: | i t ] u Yy (Adownward movement, then moving in another direction)

Curly CaterpillarLetters: ¢ a d o0 g g e f s (Formedbymovinground anticlockwise)

One-Armed Robot Letters: m n r b p h Kk (Formed by moving down and then re-tracing upwards)

Zig-Zag Monster Letters: v w x Z (Formed by moving in a zig-zag motion)

Statutory requirements Years 1-6

Pupils should be taught to:

e sitcorrectly at a table, holding a pencil comfortably and correctly

e begin to form lower-case letters in the correct direction, starting and finishing
in the right place

e form capital letters

e form digits 0-9

e understand which letters belong to which handwriting ‘families’ (i.e. letters
that are formed in similar ways) and to practise these.

Year 3 &4

Pupils should be taught to:
e usethe diagonal and horizontal strokes that are needed to join letters and
understand which letters, when adjacent to one another, are best left unjoined
e increase the legibility, consistency and quality of their handwriting, for
example, by ensuring that the downstrokes of letters are parallel and
equidistant; that lines of writing are spaced sufficiently so that the ascenders
and descenders of letters do not touch.

Pupils should be taught to:

e form lower-case letters of the correct size relative to one another

e start using some of the diagonal and horizontal strokes needed to join letters
and understand which letters, when adjacent to one another, are best left
unjoined

e write capital letters and digits of the correct size, orientation and relationship
to one another and to lower-case letters

e use spacing between words that reflects the size of the letters.

Year5 &6
Pupils should be taught to write legibly, fluently and with increasing speed by:
e choosing which shape of a letter to use when given choices and deciding
whether
e ornottojoin specific letters
e choosing the writing implement that is best suited for a task.



Progression of Skills

Year1

Autumn Term

Week 1: Practising long ladder letters: |, t, I,

Week 2: Practising long ladder letters: j, u, y

Week 3: Practising curly caterpillar letters: a, d, c, e
Week 4: Practising curly caterpillar letters: o, s, g, q, f
Week 5: Practising one-armed robot letters: r, h, b, p
Week 6: Practising one-armed robot letters: n, m, k

Week 7: Practising all the curly caterpillar, long ladder and one-armed robot letters

Week 8: Practising zig-zag monster letters: z, v
Week 9: Practising zig-zag monster letters: w, x

Week 10: Reviewing all the curly caterpillar and zig-zag monster letters

Week 11: Consolidation and re-teach week

Week 12: Consolidation and re-teach week

Spring Term

Week 1: Revisit long ladder and curly caterpillar letters
Week 2: Writing words with Ll

Week 3: Introducing capitals for long ladder letters
Week 4: Revisit one-armed robot letters

Week 5: Practising long ladder letters and one-armed robot letters
Week 6: Introducing capitals for one-armed robot letters
Week 7: Practising curly caterpillar letters

Week 8: Writing words with double ff

Week 9: Writing words with double ss

Week 10: Introducing capitals for curly caterpillar letters
Summer Term

Week 1: Practising letters from all letter families

Week 2: Practising zig-zag monster letters

Week 3: Writing words with double zz

Week 4: Mixing all the letter families

Week 5: Practising all the capital letters

Week 6: Practising all the numbers 0-9

Week 7: Writing words with ck and qu

Week 8: Practising long vowel phonemes: ai, igh, 0o
Week 9: Practising vowels with adjacent consonants: ee, oa, 0o
Week 10: End of year check and re-teach as appropriate

Year 2
Autumn Term

Week 1:
Week 2:
Week 3:
Week 4:
Week 5:
Week 6:
Week 7:
Week 8:
Week 9:

Numbers 10-20: spacing

Practising ch unjoined

Introducing diagonal join to ascender: ch
Practising ai unjoined

Introducing diagonal join, no ascender: ai
Practising wh unjoined

Introducing horizontal join to ascender: wh
Practising ow unjoined

Introducing horizontal join, no ascender: ow

Week 10: Consolidation and re-teach week
Week 11: Consolidation and re-teach week
Week 12: Consolidation and re-teach week

Spring Term

Week 1:
Week 2:
Week 3:

Practising diagonal join to ascender: th, ch
Practising diagonal join, no ascender: ai, ay
Practising diagonal join, no ascender: ir, er

Week 4: Practising horizontal join to ascender: wh, oh

Week 5: Practising horizontal join, no ascender: ow, ou

Week 6: Introducing diagonal join to e: ie, ue

Week 7: Introducing horizontal join to e: oe, ve

Week 8: Introducing ee

Week 9: Practising diagonal join: le

Week 10: Writing numbers 1-100

Summer Term

Week 1: Introducing diagonal join to anticlockwise letters: ea
Week 2: Practising diagonal join to anticlockwise letters: igh (h left unjoined)
Week 3: Practising diagonal join to anticlockwise letters: dg, ng
Week 4: Introducing horizontal join to anticlockwise letters: 0o, oa
Week 5: Practising horizontal join to anticlockwise letters: wa, wo
Week 6: Introducing mixed joins for three letters: air, ear

Week 7: Practising mixed joins for three letters: oor, our

Week 8: Practising mixed joins for three letters: ing

Week 9: Focus on size and spacing

Week 10: End of year check and re-teach as appropriate



Year 3/4

Autumn Term

Week 1: Practising diagonal joins: th, ch, ai, ay, ir, er, ie, ue

Week 2: Practising horizontal joins: wh, oh, ow, ou, oe, ve

Week 3: Revisit writing numbers 1-100

Week 4: Revisit horizontal join to anticlockwise letters: 00, oa

Week 5: Revisit mixed joins for three letters: air, ear, oor, our, ing

Week 6: Building on diagonal join to ascender: ck, al, el, at, il, ill

Week 7: Building on diagonal join, no ascender: ui, ey, aw, ur, an, ip

Week 8: Building on horizontal join to ascender: ok, ot, ob, ol

Week 9: Building on horizontal join, no ascender: oi, oy, on, op, ov

Week 10: Building on diagonal join to anticlockwise letters: ed, cc, eg, ic, ad, ug, dd, ag
Week 11: Building on horizontal join to anticlockwise letters: oc, og, od, va, vo
Week 12: Consolidation and re-teach week

Spring Term

Week 1: Practising capital letters

Week 2: Introducing joins to s: as, es, is, 0s, Ws, ns, ds, s, ts, ks and ing

Week 3: Practising joining ed

Week 4: Introducing joining from r to an ascender: rb, rh, rk, ri, rt

Week 5: Introducing joining from r, no ascender: ri, ru, rn, rp

Week 6: Introducing joining from r to an anticlockwise letter: ra, rd, rg, ro
Week 7: Introducing break letters: g, j, vy, f, b, p, X, z,s,r,b

Week 8: Practising joining words and identifying break letters: no ascenders or
descenders

Week 9: Practising joining words and identifying break letters: no ascenders or
descenders

Week 10: Consolidation and re-teach week

Summer Term

Week 1: Revise spacing between letters

Week 2: Revising spacing between words

Week 3: Consistency of size

Week 4: Relative size of capitals

Week 5: Speed and fluency

Week 6: Fluency: writing longer words

Week 7: Revising break letters

Week 8: Revising all Capital letters

Week 9: Consolidation and re-teach week

Week 10: End of year check and re-teach as appropriate

Year 5/6

Autumn Term

Week 1: Revise break letters: g, j, vy, f, b, p, X, z, s, b, g

Week 2: Revisit diagonal join to ascender: ck, al, el, at, il, ill

Week 3: Revisit diagonal join, no ascender: ui, ey, aw, ur, an, ip

Week 4: Revisit horizontal join to ascender: ok, ot, ob, ol

Week 5: Revisit horizontal join, no ascender: oi, oy, on, op, ov

Week 6: Revisit diagonal join to anticlockwise letters: ed, cc, eg, ic, ad, ug, dd, ag
Week 7: Revisit horizontal join to anticlockwise letters: oc, og, od, va, vo
Week 8: Revisit diagonal join to ascender: ck, al, el, at, il, ill

Week 9: Revisit diagonal join, no ascender: ui, ey, aw, ur, an, ip

Week 10: Revisit horizontal join to ascender: ok, ot, ob, ol

Week 11: Consolidation and re-teach week

Week 12: Consolidation and re-teach week

Spring Term

Week 1: Introducing sloped writing in letter families

Week 2: Sloped writing: diagonal join to ascender: th, sh, nb, nd, ht, st
Week 3: Sloped writing: diagonal join to ascender: ai, ay, kn, er, ie, en
Week 4: Sloped writing: diagonal join to an anticlockwise letter: ac, sc, da, ea, ho
Week 5: Sloped writing: horizontal join to ascender: wh, wl, oh, ol, of, ob
Week 6: Sloped writing: horizontal join, no ascender: oi, oy, ou, op, ve
Week 7: Introducing sloped writing in letter families

Week 8: Sloped writing: diagonal join to ascender: th, sh, nb, nd, ht, st

Week 9: Consolidation and re-teach week

Week 10: Consolidation and re-teach week

Summer Term

Week 1: Sloped writing: horizontal join to an anticlockwise letter: oo, oa, wa, wo, va, vo
Week 2: Sloped writing: all double letters (unjoined)

Week 3: Sloped writing: all double letters (joined)

Week 4: Sloped writing: tial, cial

Week 5: Improving handwriting: the importance of consistent sizing

Week 6: Improving handwriting: the importance of proportion (upper and lower case)
Week 7: Improving handwriting: the importance of spacing

Week 8: Consolidation and re-teach week

Week 9: Consolidation and re-teach week

Week 10: End of year check and re-teach as appropriate



